
CUSTOM O&M MANUALS

2-4” expandable cloth and buckram 
vinyl-wrapped binders hold up to 
700 sheets. Comes with an internal 
post hinge and  locking mechanism.  

Standard piano hinge binders are 
3-5” and hold 900-1000 pages. 
Comes with an internal post hinge 
and  locking mechanism.  

O&M Custom Binder Tabs

NOTE:
Standard turnaround time is 6 to 8 weeks
Smaller O&M Manuals will take less time to produce

DETAILS
BINDERS

Piano or expandable hinges
Cloth or buckram vinyl wrapped
Over 20+ colours available

Choose options which meet your company’s needs and branding. 

8.5” x 11”
11“ x 17” folded to 8.5” x 11”
or a combination of both

Your document can be printed at:

PAGE SIZE

Print Options:
Full Colour
B&W
Combination of both
Single or double sided print

COLOUR OR B&W 

CUSTOM TABS 
Organize your O&M manual with custom tabs.

With or without lamination 
Clear or colour lamination
Available in any tab cut size (standard sizes are 2, 4 or 8-bank)
Optional reinforced holes

1.800.563.1542
rileys.com



INFORMATION NEEDED TO ESTIMATE JOB AND PROCESS AN ORDER

For pricing or ordering,
here’s what we need …

1.800.563.1542
rileys.com

WRAP: Cloth or buckram vinyl
HINGE: Piano or Expandable
SIZE: 2” - 4” or 3” - 5”
BINDER COLOUR: Choose from 20+. Ask your account manager for list of options.
TEXT COLOUR: Colour depends on type of wrap. Ask your account manager for details.

BINDERS

VOLUMES: Page count dictates how many volumes will be required for each manual:
 • 700 Pages Maximum - 2” - 4” Binder
 • 900 Pages Maximum - 3” - 5” Binder
COPIES: How many copies of each volume?

QUANTITY

COUNT: How many 8.5” x 11” pages? How many 11” x 17” pages?
 NOTE:  When counting 11” x 17” pages each page is equal to
 four 8.5” x 11” pages.
SINGLE OR DOUBLE: Indicate if pages are to be printed single or double-sided.
 NOTE: Due to folding 11” x 17 pages are always run single-sided.
TYPE: Are pages to be printed in B&W, colour or a mixture of both?
 If a mixture of both, indicate how many of each type.

PAGE COUNT & PRINT TYPE

QUANTITY: Number of tabs is typically dictated by the table of contents and how
 many sections or sub-sections within the manual.
SIZE OF BANK: What size of tab (i.e. 2-bank, 4-bank, etc.)?
 NOTE: Indicate if you need a different size for each section (i.e. 5-bank for
 main sections and 8-bank for sub-sections).
LAMINATE: Do you need the tabs to be laminated? If so, clear or colour?
COLOUR: If colour laminate, indicate colour for each tab.
REINFORCED HOLES: Do you need reinforced holes? (additional cost will apply)

CUSTOM TABS


